Ye Olde Card Catalog

Never used one? Here’s how:
1. Each book has three or more file cards: author(s), title, and subject(s). Each card is filed alphabetically: author by last name, title by the first word in the title (ignoring “A” and “The”).
2. Subject headings are also filed alphabetically, with the subject typed in all capital letters at the top of the card. For example, if you are interested in a book about prayer, look under “P”. Books about prayer will be filed under PRAYER in alphabetical order by title.
3. Other cards will point you to other subjects that may interest you. For example, a card filed behind PRAYER may say PRAYER – SEE ALSO MEDITATIONS. You can then go to the MEDITATIONS subject heading and find other books that may help you.

4. The upper left corner of the card will show the call number for the book: nonfiction will have a Dewey decimal number, fiction will be marked FIC; beneath that, both will have the first letters of the author’s last name. 

5. Books are shelved in the Fiction section alphabetically by author; Nonfiction by the Dewey decimal number, and then alphabetically by author. JUV books are in the Children’s Library downstairs.
